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1. OBIIME NMOJIOKEHUA
1.1. Tlonoxkenne o padbote ¢ mepcoHanbHbIMU HaHHBIMU paboTHuKoB AHO I1O «IIEHTP FO»
pa3paboTaHo B COOTBeTCTBHH C TpymoBbiM komekcom Poccuiickoli ®enepamnuu, NEHCTBYIOIIUM
3aKOHOAATCIIBCTBOM U HOPMATHUBHBIMU dKTaMMU.
1.2. Hacrosimee Ilonoxenue ompenenser nopsnok padorel (momydeHus, oO0paboOTKH,
HUCIOJIb30BaHUA, XPAHCHUA U T. ,[[.) C MNEPCOHAIbHBIMU HNAaHHBIMU pa6OTHI/IKOB U TapaHTHUH

KOH(pHUIEHIINATIBHOCTH CBEACHUH O PaOOTHHKE, MPEIOCTABIEHHBIX paOOTHUKOM paboToaaTeNIoO.

2. HOJIYYEHHUE N OBPABOTKA INEPCOHAJIBHBIX TAHHBIX PABOTHUKOB

2.1. TlepcoHanbHble naHHble pabOTHHKA padOTOmATENb IONY4YaeT HEMOCPEACTBEHHO OT
padotHuka. Paboromarens BIpaBe IMONy4aTh NMEPCOHANBHBIE JAaHHbIE Pa0OTHHUKA OT TPETHUX JIMLL
TOJIbKO NP HAJMYUHU MUCbMEHHOTO COTJIacusl pabOTHUKA.

22. Ilpu moctymneHnn Ha paboTy pPabOTHUK 3alONHSIET AHKETy, B KOTOPOH yKa3bIBaeT
CenyroIue cBeaeHus o cede:

v' nomx;

1aTy pOXKIAEHU,
CeMEMHOE IOJIOKEHHUE,
OTHOILIEHHNE K BOMHCKOH 00s13aHHOCTY,

MECTO JKUTEJIbCTBA U TOMALTHHUH Tene(oH;

oOpa3oBaHue, CIIEIUATBHOCTD,

NN N

npensinyiee (-ue) mecto (-a) padboTsr;
v’ WHbBIE CBEIEHUSI, C KOTOPHIMU PabOTHHUK CUMTAET HYKHBIM O3HAKOMHTH paboTONATENS.
B ankerty BkyienBaetcsi ¢potorpadusi paboTHHUKA.

2.3. Paboromarensy He BrpaBe TpeboBaTh OT PaOOTHUKA MPENOCTaBICHUS HHPOPMALMHU O
MOJIUTHYECKHUX M PETUTHO3HBIX YOEXKIEHHSIX U O €r0 YaCTHON JKM3HH.

2.4. PabotHuk mpencrasisier paboOTOAATENIO TOCTOBEPHBIE CBeneHus o cebe. Paboromarens
MPOBEPSIET TOCTOBEPHOCTDh CBENEHUI, CBEPsIst JAHHBIE, TPEACTABICHHBIE pAOOTHHKOM, C UMEIOIIIMMUCS
y pabOTHHKA TOKYMEHTAMHU.

2.5. Ilpn M3MEeHEHUH MEPCOHANBHBIX TaHHBIX PAOOTHHUK MUChMEHHO YBEAOMIIIET paboTOmaTeNst
O TAKUX U3MEHEHUSIX B PA3YMHBIN CPOK, HE NMpeBbIIIAOIuUi 14 qHel.

2.6. Tlo mepe HeoOxomumocTu paboTonmareiab HUCTpedyeT y pabOTHHKA OMOJHUTENbHbIC
cBeneHus. PaboTHuK mpencramiser TpeOyeMble CBEIEHHS U B ClIy4ae HEOOXOAMMOCTH NPENbSIBIACT

AOKYMCEHTDI, TIOATBEPKAAOIIHUE NOCTOBECPHOCTDb 3TUX CBeI[eHPIfI.



2.7. Ankera pabOOTHHMKAa XPaHUTCS B JIMYHOM Jeie paOoTHHKA (manee — JUYHOE nenio). B
JIMYHOM ACJIC TAKXKE XPAHUTCH BCA PIH(l)OpMaL[I/Iﬂ, OTHOCALAsACHA K NMNEPCOHAJIbHBIM JaHHBIM pa6OTHI/IKa.
Benenune guuHBIX 1€ BO3JIOKEHO HAa OTHEN KaaApPOB, OTBETCTBEHHBIH 3a BENEHWUE JUYHBIX €T —

Ha4aJIbHUK OTAECIA KaaAPOB.

3. XPAHEHUE NNEPCOHAJIBHBIX JTAHHbBIX PABOTHUKOB

3.1. JIluyHble Aena U JUYHbIE KapTOuku Gopmbl T-2 xpaHATcsS B OyMaKHOM BHIE B MArKax,
MPOUINTBIE U MPOHYMEPOBaHHbIE MO CTpaHULIaM. JIM4yHBIE [€7a U JIMYHbIe KapTOUYKU HaXOISTCS B
CIeMaJIbHO OTBeAeHHOM MecTe (ceiie), obecmednBaromeM 3alIUTy OT HECAHKIMOHHPOBAHHOTO
NOCTyIa.

3.2. IlepcoHanpHBIE NaHHBIE PAaOOTHHKOB MOTYT TAaKXX€ XPAaHUTBHCS B HJIEKTPOHHOM BHAE HA
JOKaJbHOH KOMITBIOTEpHOW cetn. JlocTym K 3JEKTPOHHBIM 0a3aM JaHHBIX, COAEPKALINM
MEePCOHANBbHBIE JTaHHbIE PAa0OTHUKOB, 00eCreYnBaeTCs CHUCTEMOW MapoJiel: Ha YPOBHE JIOKAJIbHOU
KOMITBIOTEPHOH CEeTH W Ha YypoBHE 0a3 naHHBIX. llapomm ycTaHaBIMBAKOTCS TUPEKTOPOM U
cooOLIaOTC HMHAMBHUIYAJbHO COTPYOHHMKAM, HWMEIOIIMM JOCTYIl K TI€PCOHAIBHBIM JTaHHBIM
pabOTHUKOB.

3.3. U3menenue naposei TMpeKTOpOM NPOUCXOINUT HE PEXe OQHOrO pas3a B ABA MECSLA.

3.4. JlocTynm K TNEpCOHANBHBIM JaHHBIM pabOOTHUKA HUMEIOT JAUPEKTOp, TJIaBHBIA Oyxranrep,
OyxranTep — K TeM JaHHBIM, KOTOpble HEOOXOOMMBI JJISl BBITIOJHEHUSI KOHKPETHBIX (QyHKumi. JlocTyn
CHELUAIMCTOB APYIHX OTAENOB K MEePCOHANBHBIM [AaHHBIM OCYLIECTBJSIETCS HAa OCHOBAHUU
MHACBMEHHOTO Pa3pelleHus JUPEKTOPA.

3.5. KonupoBaTh M JejaTh BBIMUCKH W3 TMEPCOHANBHBIX NAHHBIX PabOTHHKA pa3peraercs

HUCKJIFOYUTECIJIBHO B C.]'Iy}Ke6HbIX HEIAX U MUCBMEHHOTO pa3pCiCHUA JUPEKTOpPA.

4. UICIIOJIb3OBAHUE NEPCOHAJIBHBIX JTAHHBIX PABOTHHKOB

4.1. IlepconanbHble NaHHbIE PAaOOTHUKA UCTIONB3YIOTCS IS LIEJICH, CBS3aHHBIX C BHIOJIHEHUEM
PaOOTHHUKOM TPYAOBBIX (PYHKIIUH.

4.2. Paboronmarenb UCMONB3YET MEPCOHANbHBIC TaHHBIC, B YACTHOCTH, IJISl PELICHUS] BOIIPOCOB
NPONABIDKEHHUsT PaOOTHUKA MO ChyxO0e, OYepPenHOCTH TNPEAOCTABICHHUS €XXETOJHOrO OTIYCKa,
yCTAHOBJIEHUS] pasMepa 3apaboTHOW TrutaTel. Ha OCHOBaHWMM MEPCOHANBHBIX MAHHBIX pPabOTHHKA
peraercsi BOIPOC O AOMYCKE €ro K MHPOpPMAaLUH, COCTABILIIOMEH CITy)KeOHYIO HIIH KOMMEPYECKYIO
TalHy.

4.3. Ilpu nmpUHATUY PELICHUH, 3aTPAaruBaOLINX HHTEPEChl padOTHUKA, paboTOAATENb HE UMEET
NpaBa OCHOBBIBATHCS HAa IEPCOHAIBHBIX MAHHBIX pPa0OTHHUKA, IOJYYEHHBIX HMCKIIOYUTEIBHO B

pe3yJbTaTe X aBTOMaTH3UPOBAHHON 00pabOTKHU WM 3JIEKTPOHHOTO MoJydeHus. PaboTtonarens Takxke



HE BIpaBe NMPUHUMATbH PELIEHHs], 3aTPAarHBalOI[Ue MHTEPEChl PaOOTHUKA, OCHOBBIBASCh HA IAHHBIX,
JOTMYCKAIOIIUX JIBOSIKOE TOJIKOBaHME. B cimydae ecnmm Ha OCHOBAaHWM TMEPCOHAJBHBIX JaHHBIX
paOOTHHKAa HEBO3MOXKHO [IOCTOBEPHO YCTaHOBUTH KakoH-mubo ¢akrt, paboronmarenb mnpenjaraer
pabOTHHKY MPEACTABUTh MUCHbMEHHBIC PA3bICHEHMUSI.

5. IEPEJAYA MNEPCOHAJIBHBIX TAHHBIX PABOTHUKOB

5.1. HWudopmarus, OTHOCSIIAsICS K NEPCOHAJBHBIM HaHHBIM pPa0OTHUKA, MOXKET OBITh
NPEIOCTaBIIEHA TOCYIaPCTBEHHBIM OPTaHaM B MOPSAKE, YCTAHOBICHHOM (perepaabHbIM 3aKOHOM.

5.2. Paboronmarens He BIpaBe NPENOCTABISATH NMEPCOHANbHBIC AaHHbIE PaOOTHHKA TPEThEH
CTOpoHe 0e3 MICbMEHHOTO Corylacusi pabOTHUKA, 38 UCKIIFOUEHHEM CIIy4aeB, KOrna 3TO HeOOXOANMO B
LENAX TPEAYNPEKAESHUs YIPO3bl JKU3HU U 3I0POBBI0 PAOOTHHKA, & TAKXKE B CIIy4asiX, YCTAHOBJICHHBIX
(denepaabHbIM 3aKOHOM.

53. B cayyae ecnu im0, oOpaTHBIIEECS C 3alpOCOM, HE YIOJHOMOYEHO (emepabHbIM
3aKOHOM Ha TOJIy4eHHEe MEePCOHANBHBIX JaHHBIX pabOTHHKA OO OTCYTCTBYET IMUCBMEHHOE COTJIACHE
paboOTHUKA Ha MPENOCTABICHHWE €ro MEepPCOHANBHBIX CBeneHui, padoTomarenb 00si3aH OTKAa3aTh B
NPEIOCTABIEHNH MEPCOHANBHBIX AaHHBIX. JIniy, oOpaTUBIIEMYCS C 3aIIPOCOM, BBIIAETCS MUCbMEHHOE
yBenoMIIeHHe 00 OTKa3e B MPEJOCTABICHUH MEPCOHANBHBIX JAHHBIX.

5.4. IlepconanbHble JaHHBIE pAOOTHUKA MOTYT OBITh MEPENaHbl MPEACTABUTENSM PAOOTHUKOB B
NOpPsiZIKE, YCTAHOBJIEHHOM TpynOBBIM KONEKCOM, B TOM OOBEME, B KaKOM 3TO HEOOXOAMMO ISt
BBIMOJHEHUs! YKa3aHHBIMU MTPEACTABUTEISAMHU UX (QYHKLIHUI.

5.5. Paboronarenp obecrieunBaeT BEACHNUE JKypHAJla YU€Ta BBIIAHHBIX NMEPCOHATBHBIX TaHHBIX
pPaOOTHHKOB, B KOTOPOM PETHCTPHUPYIOTCS 3aMpochl, (PUKCUPYIOTCSI CBEIEHHUS O JIUIE, HaIlPaBUBLIEM
3ampoc, aaTa nepesadyu MepcoHANbHBIX JaHHBIX WM J1aTa YBEIOMJIEHUs 00 OTKa3e B NMPEAOCTABICHUH
NEPCOHAJBHBIX JAHHBIX, & TAKIKE OTMEUaeTCsA, Kakass UMEHHO HH(popMarus Oblia epenana.

5.6. B cnyyae ecnu ynuuo, oOpaTHBIIEECS C 3alpPOCOM, HE YIOJHOMOYEHO (emepabHbIM
3aKO0HOM WK HacrosiiuM [lonoskeHneM Ha nonyueHne HHPOPMALIUK, OTHOCSIIEHCS K IEPCOHATBHBIM
naHHBIM paboTHHKa, padoromarens o00s3aH OTKa3aTh JULY B Bblgaue uHpopmauuu. Jluiy,
oOpaTuBIIEMyCs C 3aIpPOCOM, BBINAETCS yBelmOMIIeHHE 00 OTKa3e B Bbliade WH(POPMALMU, KOIMHUS

YBCAOMIICHUA NMOAIINBACTCA B JIMYHOC ACIIO pa6OTHI/IKa.

6. TAPAHTUU KOHONAEHIWAJIBHOCTH NEPCOHAJIBHBIX TAHHBIX
PABOTHUKOB
6.1. Madopmanus, OTHOCIIIAACST K MEePCOHANBHBIM JaHHBIM PaOOTHHKA, SBISIETCS CITy>KeOHOM
TaHOW U OXPAHSAETCs 3aKOHOM.
6.2. PaboTHuK BripaBe TpeOOBATh MOJHYIO MH(POPMALIMIO O CBOUX MEPCOHAIBHBIX JAHHBIX, 00

ux 00paboTKe, UCTIONB30BAaHUH U XPAHEHUH.



6.3. B ciy4ae pasriameHusi MepCOHANTBHBIX NAaHHBIX paOOTHHKA 0€3 ero coryiacus OH BIIpaBe

TpeboBaTh OT padoTonaTens pa3bsICHEHHUI.



